To:  [name and address of speaker]
Date: 
Dear Dr 

Re: Yorkshire Deanery FRCPath Teaching Programme

Term, 

Topics: 

Thank you very much for agreeing to speak in this term's FRCPath teaching programme.

This letter is to confirm the date and time and title of your presentation, and includes some suggestions based on our previous experience with the FRCPath teaching.

Your presentation:

· Date:

· Time:

· Venue:

· Title:

Type of presentation:  lecture / slide based seminar/ other ........

For lectures: please bring your powerpoint presentation on a memory stick before the beginning of your lecture, so that we can load it up and make sure that it's working. The trainees find it beneficial to retain the presentation on the training website for future reference. Please let us know if you agree to this arrangement.

If you have suggested background reading prior to your lecture, please let me know and I will forward this to the trainees.
For slide based seminars, it is essential that all trainees have plenty of opportunity to study the slides on line before the day of the meeting.  To enable them to do this, we put slides on the virtualpathology website, so that they are available to trainees at least 10 days (includes 2 weekends) before the date of your presentation.   Please give your slides to me by [date 3 weeks before presentation].   I will arrange with Martin Waterhouse for them to go onto the website, and return them to you before the presentation date. 
Scope of your presentation:
It is not possible to cover every aspect of the topic in the time available: this guidance is based on what has worked well in previous sessions: 
· Consider what’s best taught in this format e.g. recent advances, 








   areas that trainees find difficult

· Slide seminar – at level of large district hospital, rather than too specialist –   
   
so that trainees can formulate differential diagnosis and management plan

· please aim for not more than 15 cases in a 2 hour slide seminar
· Focus on clinicopathological aspects, include what’s relevant in MDTM context

The size of the group varies, but there are typically around 20 trainees present from Leeds and Sheffield.  These will be mainly stage B and C trainees (ST2-4) with some stage A trainees (ST1) especially in the late spring and summer terms and some stage D trainees. 
All training sessions are now videolinked between Leeds and Sheffield to avoid the need for trainees/speakers to travel between sites.  This is strongly preferred to travelling.  Technical difficulties with the connection are now largely resolved.  During 2017-8, 71% using videolink rated the sessions 'as good as being there in person' (compared with 92% responses who were there in person).  Please be aware that there are sometimes issues with hearing the speaker or with a delay in loading of virtual slides, and ask the trainees attending from the remote site about this during your presentation.
We routinely collect speaker feedback, which we will send to you after the end of the term.

Please do not hesitate to contact me on ........(email, phone extension) if you require any further information,

Many thanks again for speaking on our course,

Yours sincerely,

(name of trainee organiser)

Trainee Organiser
Dr JI Wyatt

Course Supervisor.

